@ffice

A DOGIERL wORK FLACE SOLUTION

Email Diarization

* Go to portal page and then click NIC mail link as shown in Fig.62:

e@ffice

[ Gte o the week | To succeed in your mission. you must have single-minded devotion to your goal. - Abdul Kalam
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e Knowledge Forum Library This Week T AR
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Fig.62

Sign In
e The login page appears. enter the credentials and click - button as shown in Fig.63:

Enter the password associa

NIC Mail logi

rimandeep2011@nic.in

mail.gowv.in

Fig.63
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Note:

To use this feature the NIC Mail/ Official eMail id of user should be configured with eoffice.

¢ Inbox screen appears, open the mail required for the diarisation and click

in Fig.64:

Read Mail

7 Move To eFile
button as shown

7 s RIMAN DEEP

NIC Mail 2.3
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Read Wl
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#* Move To eFile
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4 that any use_any form of reproduchien. Ssasmnsion. co saciosurs motmeaton

Fig.64

Note:

Only one mail can be moved to eFile at a time.

¢ A confirmation popup window appears as shown in Fig.65:

~ @fﬁc e - eofficedema.nicin says ¢ Ms RIMAN DFEP
= Are you sure Move to efis
Read Mail s e
. e R
g g Read Mail
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Folders = From: gow.in Aug 78 201 P
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£ Folder e ‘You Ae aiso hereDy notifled that soy use, any Form modteaton, datrbuton
wblcation of thes e-mai #3 COME™Ts of 13 sftachment's of by Is miended rec 85 73 MBy De uniaw b
E3 Ainoa
£ CabSec [ 1
| P siove Toeslle |
E2 CRUHistory _—
2 psC

Fig.65

e Clicks Ol(m button, a message is displayed “Successfully Moved To eFile” as shown in Fig.66:
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Mailbox

Folders .

Home

_

INBOX
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Fig.66

Now go to File Management System (click User name->Home button->File Management System Link)
and click Email Diarisation link under Receipt module, as shown in Fig.67:
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Fig.67
Click Subject link of the mail, as shown in Fig.68:
Receipts =] -
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Hararchy
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Fig.68

The mapping page appears, select the mail body and attachment from the Mail Body & Attachments window
and move it towards Select Attachments to Merge window and click button as shown in Fig.69:
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Mail Body & Attachments
Recsipts (=]
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Fig.69

* The diary screen will appear with pre-filled scanned document and subject, as shown in Fig.70:
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Fig.70

¢ Diarise the moved NIC mail and click the button or (Fig. 70).

* The receipt gets generated.
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